
   
 

Job Aid - eBroker Find Membership 
 
Purpose: This job aid details how to find a group’s membership information in eBroker.  
 

Start on the Group’s 

Account Record in 

eBroker. 

 

Click on the Account’s 

Contracts tab. 

 

 
 

Click on the Contract 

Number associated 

with the current contract 

year.  

 
 

Click on the Contract 

Plans tab. 

 

 
 

Click on the Plan 

Name.  
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The Group Plan Details 

displays.  

 

Click on the Quote Line 

Item. 

 

 
 

The Quote Line Item 

page displays.  

 

Click on the Quoted 

Rates tab.  

 
 

Scroll down to the 

Subcriber Rates 

section at the bottom of 

the screen. 

 

Click View All to see all 

members. 
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